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Project Manager for California-based Strategic Overdose Prevention Communications Initiative

Role Purpose

Vital Strategies (Vital) is currently working under an agreement with Sierra Health Foundation (SHF), to provide strategic communications support to the Foundation’s California Overdose Prevention and Harm Reduction Initiative (COPHRI). In this capacity, Vital Strategies working on an eight-month project (with option to be extended) on: building the capacity of COPHRI grantees to mount communicationsl; creating a shared communications platform for communicating our about the COPHRI’s remarkable success in reducing overdose deaths in California; and supporting select coordinated action among network partners to create Statewide moments of visibility.

The Vital Strategies team is seeking a Project Manager to support this work for the next approximately 8 months (through May 2027). Overall vision, direction, and strategy development will be led by a core team of communications and public health programmatic experts from the Vital Strategies headquarters team, while the project manager will serve as a resource to help organize the work, keep up regular communication and planning with SHF, and interface with the supported programs to encourage engagement with the technical assistance, trainings, and media assets that will be provided. The ideal candidate will have experience in project managing communications-related campaigns, have excellent writing skills and impeccable judgment, and approach projects with flexibility and good humor. 

This position is based in California. Applicants based in or near Sacramento are preferred, but qualified applicants from the broader region will be considered.

Duties and Responsibilities

Project Management Activities:
· Maintain project management structures for the collaboration (e.g. collaboration platform such as Slack; file sharing platform such as Dropbox; project management platform such as Monday or Airtable, email distribution lists for project management) that work for the SHF project team and technology
· Coordinate and manage scheduling for project-related key meetings, such as regular check in meetings between Vital and SHF; maintain notes and summaries of meetings
· Support Vital Strategies core project team in developing and executing workplans and meeting deliverables
Manage foundational project documents:

· Organize workplan and input from core project team for creation, revision, and dissemination of “go-to” key documents such as a draft campaign strategy brief, project overview introduction slides, key statistics brief, and others
· Maintain an accessible and well organized library of key documents and resources created for the project, including past existing COPHRI and SHF resources, fact sheets, and core talking points 

Engage community groups for needs assessment and general relationship management:
· Serve as in-state lead for coordinating with participating community based organizations (CBO) who will be engaging in campaign activities and trainings; develop strategies to encourage sustained engagement by CBOs

· Lead processes for gathering feedback from participating CBO and other stakeholders to identify campaign priorities and needs, including dedicated listening sessions with CBO to assess strengths, training needs, and goals

· Develop and coordinate technical assistance and training plan offerings for COPHRI grantees, collecting planning and feedback from Vital Strategies core project team



Qualifications
Education and degree
· Bachelor’s Degree in Communication, Marketing, or related discipline is preferred but not required

Skills & abilities
· Ability to effectively communicate campaign objectives, messaging, and materials to diverse audiences including community partners, healthcare professionals, law enforcement, and people who use drugs;
· Experience in engaging with community partners to develop and disseminate campaign marketing materials, fostering relationships, and aligning community efforts with overall communications strategy;
· Excellent technical and communications-oriented writing skills
· Excellent organization and time management skills;
· Experience building ownership and engagement across different types of stakeholders such as community groups, government agencies, other external;
· Demonstrated ability to work collaboratively as well as autonomously;
· Demonstrated commitment to valuing diversity and contributing to an inclusive working and learning environment.

Experience
· Minimum 8 years in communications and/or advocacy working to build public support through media for public health or social justice issues;
· English/Spanish bilingual capacity, both speaking and writing, is a plus but not required
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